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IMogo:xkenne o oundoanoreke MbBOY COII Ne 92
1. O01Iue moI0:KeHus

1.1. Hacrosiee moN0OXKEHUE perjaMeHTUpyeT JesTeabHOCTh Oubauoreku MBOY
«Cpenusis o0uieoopazoBarenpHas mkoaa Ne 92y (nanee — Ilkona).

1.2. Hacrosiiiee mnosioskeHue pa3paboTaHO B COOTBETCTBUU ¢ DesieparabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit depepannny, npukazoM MHUHKYIBTYPHI
ot 08.10.2012 Ne 1077 «O6 yrtBepxkaeHuu llopsinka ydera TOKYMEHTOB, BXOJSIIMX B COCTaB
6ubauoreyHoro ¢poHaa» ¢ yuerom nucbMa Munoo6paszosanus ot 23.03.2004 Ne 14-51-70/13 «O
[TpumepHOM MOJI0XKEHUHU O OUOIHOTEKE 00IIE00Pa30BaATEIBLHOTO YUPEKICHUS», METOINYECKUX
PEKOMEHJALINN OI'bHY «HIIb HM. K. YIrHCKOro» OT 31.05.2017,
pekoMeHaauit MunkyneTypsl  oT  12.09.2017 mo pabore OuOIMOTEK C JOKYMEHTaMH,
BKJIIOYEHHBIMHU B (pe/iepaabHbIN CIUCOK SKCTPEMUCTCKUX MaTepHasoB.

1.3. bubnunoreka co3gaHa B IeNsSX oOecledyeHus MpaBa yYaCTHUKOB 0Opa30BaTEIbHOTO
npolecca Ha OecryiaTHOE MOJIb30BaHUE OMOIMOTEYHO-MH(OPMALIMOHHBIMU PECYPCaMHU.

1.4. Topsimox MMONBb30BaHMsI UCTOYHUKAMU HH(OpMAINH, TepeueHb OCHOBHBIX YCIYT U
YCIIOBHS WX TIPEIOCTABICHUS OINPEACISIOTCS HACTOSIIMM TOJIOKEHHEM O OHOIHOTeKE W
NpaBUJIAMU TI0JIH30BaHUS OMOIMOTEKOH, yTBEPKACHHBIMU TrpeKkTopoM LIIkoIbL.

1.5. Opranuzamuss  o0CIy)XKMBaHUS ~ YYaCTHMKOB  0Opa3zoBaTeIbHOro  Ipolecca
IPOU3BOJIUTCS B COOTBETCTBUHU C IMpPABUJIAMHU TEXHUKU O€30IACHOCTU M IMPOTUBOIIOKAPHBIMH,
CaHUTAPHO-TUTUEHHUYECKUMH TPeOOBAHUSIMHU.

2. lean, 3axaun, PyHKIUN OMOIHOTEKH

2.1. Henu 6ubnmoTekn cooTBETCTBYIOT 1essiM 11IKoIpI 1 BKITIOYAIOT B c€0s1 B TOM YHCIIC:
dbopmupoBaHre 00IIEeH KyJIbTYPhl JUYHOCTA OOYYAIOMIMXCSI HA OCHOBE YCBOCHHS COJEPIKAHUS
OCHOBHBIX 00I11€00pa30BaTEIbHBIX MPOTPAMM, WX aJanTanus K KH3HU B OOIIECTBE, CO3JaHHE
OCHOBBI JIJII OCO3HAaHHOTO BBIOOpAa U TMOCIEAYIOIIETO OCBOCHHUS MPO(HeCcCHOHATBHBIX
00pa3oBaTeNbHBIX MPOTPaMM, BOCHUTAHHE TPAKIAHCTBEHHOCTH, TPYIOJIOOUS, YBOXKECHHUS K
mpaBaM © CBOOOJaM dUeloBeKa, JIOOBM K OKpykawmed mnpupone, PomuHe, cembe,
dbopMUpOBaHKE 3I0POBOTO 00pa3a KU3HU.

2.2. 3amayamu onommorexu 11IKkois! ABIsIrIOTCA:
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e o0ecrieueHWe  ydacTHHKaM  oOpa3oBaTelpbHOTO  Tpolecca —  OOydaromImmcs,
[e1arOrMYeckuM pabOTHUKAM, POAMUTENSIM (3aKOHHBIM IPEICTABUTENSAM) OOYUarOIIMXCs
(raslee — monb30BaTENAM) — JOCTyNAa K MHGOpPMAlMM, 3HAHUAM, HJIESAM, KYJIbTYPHBIM
LICHHOCTSIM IIOCPEJICTBOM HCIOJIb30BAHUS OHUOINOTEYHO-MH(DOPMALIMOHHBIX PECYpCcoOB
00pa30BaTebHOIN OpraHu3anuu;

e BOCIUTaHHE KYyJbTYPHOIO M TPAXKIAHCKOI'O CaMOCO3HAHMs, IOMOIIb B COLMAIN3ALUU
00yyJaroIerocsi, pa3sBUTHUU €ro TBOPUYECKOI0 IIOTEHIINANA;

® [IpUBJCYEHUE OOYYAIOUIUXCA K CUCTEMATUYECKOMY YTEHHUIO y4eOHOM, XyH0XKEeCTBEHHOM,
HaY4YHO-TIOMYJISIPHOMN JINTEPaTypBhl;

e CoJeiCTBHE Pa3BUTHUIO IO3HABATEIILHBIX HHTEPECOB U CIIOCOOHOCTEH 00yJaromuxcs;

e (opmupoBaHUE HABBIKOB HE3aBUCHUMOT'0 OMOIMOTEYHOTO MOJIB30BATENs, 00yYEHHE MTOUCKY,
0TOOPY M KPUTUUYECKOU OIIEHKE UH(OpMaIIUU;

e cojeiicTBHe nefarorndyeckuM paboTHUKAaM B OJ00PE HAyYHO-METOANYECKON JIUTEPaTypBHI,
UH(POPMHUPOBAHNE O HOBBIX MOCTYIUICHUSX B OMOINOTEYHBIN (POHT;

® COBEpILEHCTBOBAHUE MPEAOCTABIAEMbIX OMOIMOTEKOM YCIyT Ha OCHOBE BHEAPEHMSI HOBBIX
MH(GOPMALIMOHHBIX TEXHOJIOTMH W KOMIbIOTEpHU3aLUU OUOIMOTEYHO-UHPOPMALMOHHBIX
nporeccoB, hopmMupoBaHue KOM(POPTHON OUOTHOTEUHOM Cpebl.

2.3. bubnmoTeka BBIMOJHAET CIEeAyIONHe ()yHKIIH:
2.3.1. ®opmupyet Gona OubINOTEUHO-NH(POPMAITMOHHBIX pecypcoB LIIkombr:

® KOMIUIEKTYEeT OCHOBHOU (POHJ YUeOHBIMH, XY10’KECTBEHHBIMH, HAYyYHbIMHU, CIIPABOYHBIMH,
NeIarOrMYeCKIMH U HAY9IHO-TIOMYJISIPHBIMH JJOKYMEHTaMHU;

e y4yacTBYeT B KOMIUIEKTOBAaHHUU CIHEIHATU3UPOBAHHOTO (oHOa ydeOHHMKAMH M3 4YHcia
BXOJSIIUX B (peepanbHblii NepedeHb y4eOHUKOB, JOMYIIEHHBIX K HMCIOJb30BAaHUIO MPU
peanu3anii UMEIOIINX TOCYAapCTBEHHYIO aKKPEIUTAIMI0 00pa30BaTENbHBIX IMPOTPaMM
Ha4aJIbHOTO OOIIEr0, OCHOBHOTO OOIIEr0, CpeHEro oOIiero oOpa3oBaHus, U y4eOHBIMHU
NocOOMSIMHU,  JONMYIIEHHBIMH K  WCIOJIb30BAHUIO TPH  peau3alliil  yKa3aHHBIX
00pa30BaTeNbHbIX IPOrpamMm;

e akkymynupyeT ¢GOHA ITOKYMEHTOB, co3naBaembix B Illkone (myOnukamuwii u paboT
yuutenei u negaroroB IIkombl, IydInx HaydyHbIX paboT U pedepaToB ydaluxcs U ap.);

®  OCYILECTBJISET pa3MeIlleHUe, OPraHNU3aIUI0 U COXPAHHOCTh IOKYyMEHTOB;

® OpraHu3yeT W BeAeT CHpaBOYHO-OMONIMOrpaduueckuii ammapat: KaTajgoru (andaBUTHBIH,
CHCTEMaTHUYEeCKHI), KapTOTeKH (CUCTEMAaTHYECKYI0 KapTOTEKy CTaTei, TeMaTHYecKue
KapTOTEKH ), DJICKTPOHHBINH KaTaJIor.

2.3.2. OcymectBisier  nuddepeHnupoBaHHoe  OHOIMOTEYHO-UH(DOPMAITMOHHOE
o0ciyXMBaHUE 00yYaIOUTNXCS:

® [penocTaBisAeT MH(POPMAIIMOHHBIE PECYPCHI HAa PA3IMYHBIX HOCUTEIIX;

e opraHuzyer oOydeHHE HaBBIKAM HE3aBUCHMOTO OWOJMOTEYHOTO TIIONB30BaTENs U
notpeduTens MHGOPMAIMK, COJACHCTBYET HMHTErpalM KOMIUIEKCAa 3HAHWHA, yYMEHHH u
HaBBIKOB pa0OThI C KHUTOW U MH(OpMAIHEH;

e OKa3blBaeT MHPOPMALMOHHYIO MOJJEPKKY B PEIIEHUH 3a/1a4, BOZHUKAIOLIMX B MpoOLEcce
y4eOHOi1, caM000pa30BaTEIbHOM U TIOCYTOBON AEATEIBHOCTH 00YJaIOIUXCS;

® OpraHu3yeT MacCOBBIE MEpPONPUATHs, OPUEHTHPOBAHHBIE Ha pa3BUTHE OOImEHd u
YUTATENIbCKOM KyJIbTYphl TUYHOCTH;
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® COJCHCTBYET MeaarornueckuM pabOTHUKAM B OpTaHU3aIMK 00pa30BaTeIbHOTO Mpolecca 1
Jocyra 00y4aromuxcsl.

2.3.3. OcymectBisier  nuddepeHnpoBanHoe  OMOIMOTEUHO-UH(DOPMAITMOHHOE
00ciyXKMBaHUE MEIarorn4eckux pabOTHUKOB:

e BbIABISET HMH(OPMALMOHHBIE MOTPEOHOCTH M YAOBIETBOPSAET 3alpPOChl, CBSI3aHHBIE C
oOydeHreM, BOCIIUTaHUEM 00y4aronuxcs;

e cojeiicTByeT npohecCHOHAIbHOW KOMIETEHIINH MEaroros, MOBHIIIEHUIO KBaTH(HUKAIINY,
MIPOBEJICHUIO aTTECTAIlUY;

® oOCymecTBIsieT Tekymee uHpopMmupoBanue (aHM uWHPOPMAUU, O0O030pbI  HOBBIX
HOCTYIUICHUH U IyONIUKanuii);

e CcrocoOCTBYeT NpPOBEACHUIO 3aHATHH MO (HOPMUPOBAHHIO MH(POPMALMOHHOW KYIBTYPHI
o0yJaromuxcsi, sABIsgeTcs 0a30i Al MPOBENCHHUS NPAKTUYECKUX 3aHATHI M0 padore ¢
MH()OPMAITMOHHBIMH PECYpPCaAMH.

2.3.4. OcymectBisier  auddepenupoBanHoe  OHOIMOTEYHO-UHPOPMAITUOHHOE
o0ciyXKMBaHUE pOAUTENeH (3aKOHHBIX IPEICTaBUTENEH) 00yJaroIMXCS:

® YIOBIICTBOPSIET 3alpoChl IMOJB30BATENe W WHPOPMHPYET O HOBBIX MOCTYIUICHUSX B
OnOIMOTEKY;

® KOHCYJIBTHPYET 10 BOIIPOCAM OPTaHHU3aIMU CEMEWHOTO YTCHHUS, 3HAKOMHT ¢ HH(POpMaIuei
10 BOCIIUTAHMIO JACTECH;

® KOHCYIBTHUPYET MO BONpOcaM Y4eOHBIX U3JIaHUM JIJIs1 00y4aroIINXCs.
3. Opranuszauus aesiTeJJbHOCTH OMOJIUOTEKH

3.1. Ob1iee pyKoOBOJICTBO JAEATEILHOCTHIO OMOIMOTEKH OCcyIiecTBIseT aupekTop LIkobr.
3.2. HemocpeactBeHHOE pPYKOBOJICTBO OHUONMMOTEKON OCYIIECTBISIET TMENaror -
6ubnuoTeKaps.
3.3. [legaror — OuGMHMOTEKaph HECET OTBETCTBEHHOCTH B Mpe/eiaxX CBOCH KOMITETEHIIUU
3a OpraHu3alrio U Pe3ybTaThl AeATeIbHOCTH OUOIHOTEKH.
3.4. llegaror — OubnnoTeKkapb paszpadarbiBaeT U mpencTaBiser aupektopy lkomnsl Ha
YTBEP)KJICHHUE CIICAYIONINE JOKYMEHTBI:
e TIOJIOXKEHHUE 0 OMOIMOTEKE, MpaBHIa MOJIH30BaHUS OMOIHOTEKOIM;
e TIOJIO’KEHUE O IUIATHBIX ycIyrax OuOINOTeKy;
e TUIAHOBO-OTYETHYIO IOKYMEHTAIIHIO.
3.5. B coctaB OMOIHMOTEKH BXOIUT:
e a0OHEMEHT;
e YHTAJIbHBIN 3all;
e OTIEN yUeOHUKOB;
e oT1aen uHpopmarmoHHO-O0nborpadudecKoi paboThI,
e MeJuaTeKa.
3.6. bubnuoreuno-nHpopmMarmoHHOEe 00CTYyKUBAaHUE OCYIIECTBIISIETCSI B COOTBETCTBUH C
mIaHaMu paboThl OMOIHOTEKH B peKUMOM padoThl [1IkombLI.
3.7. bubnuorexka BHpaBe NPEAOCTABIATH IJIATHbIE OHOIMOTEYHO-WH(POPMALMOHHBIC
YCIIyTH, IEpeYeHb KOTOPBIX onpeensercs ycraBoM LIKombI.
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3.8. Pesxxum paboThl OMOIMOTEKH OMpeesieTcsl eJaroroM — OMOJINOTEKapeM C y9eTOM
pexxuma padotsl lkosbl. OnuH pa3 B MecsL IpeyCcMaTpUBaeTCs CAHUTAPHBIN JI€Hb, B KOTOPBIH
00CIyXKUBaHUE M0JIb30BATENIECH HE IPOU3BOAUTCA.

4. Y4er nocryn/jieHusi ¥ BbIObITHS JOKYMEHTOB 0u0/MoTedHoro gonaa

4.1. Ilpuem nokyMeHTOB B (OH] OUOIMOTEKN BKIIIOYAET CIAEAYIOUINE ONEPALIUU:

® CBEpKa TMOCTYIUICHUH C TMEPBUYHBIM YYETHBIM JOKYMEHTOM (HAKJIagHasi, akT),
BKJIIOUYAIOLIUM CIIMCOK MOCTYNHUBIINX JOKYMEHTOB;

® COCTaBJICHME TMEPBUYHOIO  YYETHOrO  JIOKyMEHTa s  IOCTyIUIeHHH — 06e3
COIIPOBOAUTEIBLHON JOKYMEHTAIUU;

e perucTpanus MOCTYNHUBIIUX JOKYMEHTOB B PErucTpaXx CyMMapHOIO, TPYINIOBOTO M
uaauBuayansHoro yuera (I'OCT 7.0.93-2015 «bubnworeunsiii goun. TexHOmOTHsS
(GOopMUPOBAHUY).

4.2. Tlpy TONOJIHEHWH OCHOBHOTO OMOIMOTEYHOro (hoHAAa HEOOXOIUMO COOIIOAATH
TpeboBanusi @DenepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mnpoTHBOJAEHCTBUN
AKCTPEMHUCTCKON  JIeATeNbHOCTHY. JlOKyMeHThI, BKJIOYeHHble B DenepanbHblil  CIHCOK
AKCTPEeMHUCTCKUX MarepuasioB (manee — OCOM), omyONMKOBaHHBIM Ha OQHUIMATBLHOM caiTe
Mumnrocta (http://minjust.ru/ru/extremist-materials), mpuodperaTs 3ampenieHo, MPU BBISIBICHUH

uX B OHJE — U3bIMATh U3 JIOCTYIIA.

4.3. Yyet u 06paboTka TOKyMEHTOB OHOIMOTEYHOTO (POHIA.

43.1. VYuer u o00paboTKa JOKYMEHTOB OCHOBHOIO (DOHJA OCYIIECTBISETCS
HHIUWBHUIYaJIbHBIM croco0OoM. CBGI[GHI/I?I O MOCTYIMHUBIINX IMNEYATHBIX JOKYMCHTAX BHOCATCA B
«KHHTy CyMMapHOTro ydera TOKyMEHTOB OCHOBHOTO (DOHIa».

[TocTynuBImIMM JOKYMEHTaM NPUCBAaUBAIOT MHIUBHUYaJIbHBIN PErHCTPALMOHHBIA HOMED
(MVHBEHTapHBIH HOMEpP WJIM HWHOW 3HAK, NPUHATHI B KauecTBE PEruCTPALMOHHOTO HOMEpa,
CHCTEMHBIN HOMED AJIS 3JIEKTPOHHBIX JOKYMEHTOB) U IIH(P XpaHEHUS.

Peructparnmonnsle Homepa ¥ MU(PBl OTMEYAIOT B PErHCTPax MHAMBUIYAIbHOTO y4yeTa
JOKYMEHTOB — MHBEHTAapHOW KHHUTE, KapTOTEKE PErHCTPALMU Ta3eT, KYPHAJIOB, Y4eTHOW Oaze
JAHHBIX.

Bce OK3EMINIAPBI MMPUHATBIX I/ISJIaHI/Iﬁ mremienooTed. IllteMmens ¢ HamMeHOBaHUEM
00pa3oBaTeNbHOI OpraHU3ali JOJKEH OBITh MPSAMOYTOJbHOW (OPMBI, pa3MepoM He Oolblie
yeM 1,5 X 4 cMm.

HITemmnens cTaBUTCS HA 000POTE TUTYIBHOTO JIUCTA (IIPU OTCYTCTBUU THUTYJIBHOTO JIUCTA
— Ha NEepBOM CTpaHMLE TEKCTa MO 3arjiaBueM), Ha 17-i cTpaHuIe MOJ TEKCTOM B JIEBOM
HIDKHEM YIJIy M Ha o0opoTe Kaxaoro npuioxeHus. Ha Opomropax u KypHamax IITEMIIENb
CTaBUTCS TOJBKO Ha 00JIOKKE WJIM HA TIEPBOM CTPAHMIIC TEKCTA.

CocraB ocHOBHOrO (oHma GUKCUPYETCS B KapTOUYHOM ai(aBUTHOM KaTajiore, B
AJIIEKTPOHHOMN 0a3e JaHHBIX OMOIMOTEKH.

4.3.2. Yuer u obOpaboTka cnenuanusupoBaHHoro (onaa. Crennaau3upoBaHHbBIN (OHJ
YUUTBIBACTCS U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIHOTeYHOTr0 (hOHA.

VY4er JOKyMEHTOB CHEIMATN3UPOBAHHOTO (POHAA, KaK MHOTOIK3EMIUISIPHON JIUTEPATYPHI,
OCYILECTBIISICTCS TPYIIOBBIM CIIOCOOOM U oTpaxkaetcs B «KHure cymmapHoro yuera yaeOHOTro
(doHIa» U B KAPTOTEKE PETUCTPALIIOHHBIX KAPTOUEK.
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Ha xaxnoe HauMeHOBaHME JOKYMEHTOB CHELHMAIM3MPOBAHHOIO (OHAA 3aBOJUTCA
oTHenbHas y4deTHas Kaprouka. Kaprouku c¢ OubnmorpaduyeckuM ONHCAHUEM W3JaHUH
y4eOHHUKOB PACCTABISIOTCS B YUETHYIO KAPTOTEKY O KJlaccaM, a BHYTPH KJIACCOB — IO al(aBUTy
damunuii aBTOPOB MM 3arfaBuil. s KOHTPOJIS 32 COXPAHHOCTHIO YYETHBIX KapTOUYEK OHU
perucTpupyorcs B «OKypHalie perucTpaiuy y4eTHBIX KapTOUeK YIeOHUKOBY.
TexHuueckas 00paboTKa JOKYMEHTOB IPEAyCMAaTPUBAET CIECAYIOLINE ONEePALIUN:
® [POCTABICHHE HA KAXKIOM JOKYMEHTE INTeMIleNs OHOIMOTEKH B COOTBETCTBUU C
NyHKTOM 4.3.1 HAaCTOSIETO MOJIOXKEHUS;

® YCTAaHOBJICHHE CPEJCTB 3aLIUTHI OT yTpaThl (MarHUTHBIM JATYMK, PAJAUOYUI, MHOH BUA
MapKUPOBKH);

® U3rOTOBJIEHHE M IPUKPEIUICHHE K JOKYMEHTy nacrnopra ydeOHuka. [lacmopr ydeOHuMKa
NPUKJICHBAETCS HAa TOCIIECIHEH cTpaHuIle yueOHHKA. 3arOHAETCS MPH BbIIa4ye YATATEITIO.

Ydyer cnenuanu3uMpoBaHHOTO (OHAA MPeIyCMaTPUBACT OTPAXKEHHE €ro COCTaBa B
CrIpaBOYHO-OMOMMOTrpadguueckoM amnmapate OMOIMOTEKH, B TOM 4YHCIE B DJIEKTPOHHOM Oase
JTAHHBIX.

4.4. BeiObITHE TOKYMEHTOB OUOIMOTEYHOTO (hOHIA.

4.4.1. IlpuuuHbl, 1O KOTOPHIM JOKYMEHT MOJXET OBITh BBIBEIEH M3 COCTaBa
6ubnmuoreyHoro (oHzaa, BKIOYAIOT B TOM YHUCIE BETXOCTb, JE€(EKTHOCTb, YCTApeIOCTh II0
coJepkaHuto, yrpary. MckiroueHue aoKymMeHTa U3 OubaumoredyHoro ¢oHia HPOBOJUTCA Ha
OCHOBAHHH aHAJIM3a COCTaBa OMOIMOTEYHOTO (JOHAA U PE3YJIBTATOB €TO MPOBEPKH.

4.4.2. Tlox BETXOCThIO JOKYMEHTa MOHUMAIOT PE3yJbTaT €CTECTBEHHOI'O CTAPEHUS WIIU
($u3NYECKOro U3HOCA JJOKYMEHTA.

4.4.3. Ilox nedeKTHOCThIO JOKYMEHTa MOHUMAIOT YacTUYHYIO WM IOJIHYIO YTpary
HKCIUTyaTaIl[MOHHBIX KaueCTB JJOKYMEHTA B pe3yJIbTaTe BHEIIHET0 BO3/ICHCTBHUS.

4.4.4. Ilox ycTapenocTbio IO CO/IEPKAaHUIO TOHUMAIOT MOTEPI0 aKTyallbHOCTH TEeMaTHKH,
HOJTBEPKIAEMYIO OTCYTCTBUEM cpoca  4MTaTenei, HEBOCTPEeOOBAHHOCTBIO B
nepepacnpeieeHuy U pealn3alnu.

4.4.5. Tlox yrparoil TOKyMEHTa MOHMMAIOT €ro OTCYTCTBHE B (OHJEe OHMOIMOTEKH IO
NpUYHHAM TIOTEPH, XUIIEHUS, OCICTBUIA CTUXHWHOTO, TEXHOTEHHOTO (B TOM YHCJE XaKEepPCKOU
aTakl ¥ HEBOCCTAHOBHUMOTO COO0S AJIEKTPOHHOTO O0OPYIOBAHHUS) WM COIMAIBLHOTO XapakTepa,
110 HEYCTAHOBJIEHHOMN NPUYNHE.

4.4.6. Tlporecc UCKIIOYECHHS JOKYMEHTOB W3 (GoHAA OMOIMOTEKH OCYIISCTBISIETCS B
cooTBeTcTBUM C llopsiikoM ydera JOKYMEHTOB, BXOSIIUX B COCTaB OMOIMOTEHHOro (oHAa,
YTBEPXKACHHBIM NprukazoM MuHKynbTypbl oT 08.10.2012 Ne 1077.

4.4.7. BpiObITHE DOKYMEHTOB OHONIMOTEYHOTrO (hOHIA MPOU3BOAUTCS B pe3yibTare UX
CIHCaHUsI KOMUCCHEH, CO3JaHHOM PYKOBOIUTENEM 00pa30BaTeIbHOM OpraHu3aluy.

4.4.8. YTuinzauusi CIUMCaHHBIX JOKYMEHTOB OHOIMOTEYHOro (oHAa MPOU3BOIUTCS B
COOTBETCTBHH C 3aKOHOJATEIILCTBOM PD.

5. IIpoBepka 10KyMeHTOB OMOJIMOTEYHOr0 (pOHIA
5.1. IlnaHoBas mpoBepka JOKYMEHTOB OHMONMMOTEYHOro (OHIA MPOBOJUTCA C

MEPUOANYHOCTRIO OJWH Pa3 B MATh JIET HA OCHOBAaHWHU TpaduKa MPOBEPKH, YTBEPKICHHOTO
Mearorom - OubIMoTEeKapeM.
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5.2. BHemnnaHoBas MpoBeEpKa JOKYMEHTOB OMOIMOTEYHOTO (hOHA MPOU3BOIUTCS B
00s13aTeILHOM TOPSJIKE:
® [Ipu BBISIBJIICHUU (PAKTOB XUIIEHHUS, 3I0YOTPEOICHUS WIH MTOPYH IOKYMEHTOB;

e B Cllydae CTUXMHHOrO O€ICTBHS, MOXapa WJIM JAPYIHX YPEe3BBIYAMHBIX CHTYalUH,
BBI3BaHHBIX AKCTPEMaJIbHBIMU YCIOBHUIMU;
® [IpU PEOPraHMU3aALMU WU JUKBUIALNU 00pa30BaTEIbHON OpraHu3aluy.

5.3. IlpoBepka ¢oHa HAa TPEeAMET HAJTMYKS B HEM JOKYMEHTOB, BKIIFOUCHHBIX B
®OCOM, npoBoOaUTCS:
® [IpU NOCTYIUICHUU HOBBIX JIOKyMEHTOB B (DOH];

e cHCTEeMaTHYeCKH (HE pEXe OJHOro pa3a B Tpu Mecsma) nmyrem cBepku DPCOM co
CIpaBoYHO-OHOIMOrpadrueckumM anmaparom GoHa OUOITHOTEKH.

5.4. Tlo uToraM MpoBEpKU Menaror — OMOJIMOTEKAPh COCTABISET aKT, MOJMUCHIBACT U
XPaHUT €ro B OMOINOTEKE B TEUEHHE CPOKA, YCTAHOBJIEHHOTO HOMEHKJIaTypoil nen. Ecinu kakue-
TO JIOKYMEHTBl OTCYTCTBYIOT 10 HEYCTAHOBJIEHHOM MpPHUUYMHE, TO K aKTy NPHUKJIAAbIBACTCS HX
CIIUCOK, B KOTOPOM (DMKCHUPYIOTCS CBEICHHS O KOJMYECTBE JTIOKYMEHTOB OMOIMOTEYHOro (oHIa
B HAJIMYMHM M KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCIE [0 HEYCTaHOBJICHHOMN
npuurHe. B akTe Takke yka3bIBalOTCS HOMEP M JlaTa aKTa Mpeblayieil MpoBepKH.

[Ipu BbIsABIEHUM B TpolEccCe MNPOBEPKH (OHIA OTCYTCTBYIOUIUX JIOKYMEHTOB U
HEBO3MO>KHOCTH YCTAHOBJICHMSI BUHOBHBIX JIMI] YOBITKM IO HEJOCTayaM CIIMCBHIBAIOTCS B
COOTBETCTBUU C JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.

5.5. Jlna mposepku OubmuoreyHoro ¢ouaa Ilkonel Ha mpeaMeT HaIU4uus B HEM
TOKyMeHTOB, BKItoueHHBIX B DCOM, B IlIkone co3maercs crnennanbHas Komuccus mo cBepke
6ubmuoreynoro ¢gouaa ¢ dexepanbHbIM CIHCKOM 3KCTPEMUCTCKHX MAaTEpUasoB, BBISBICHHUIO,
U3BATHIO M YHUUYTOXKEHHIO SKCTPEMHUCTCKMX MarepuaioB (mainee — Komwuccus mo mpoBepke
HKCTPEMHUCTCKUX MaTepHallOB), KOTOpasi CUCTEMATUYECKU (HE pexke OJTHOrO paza B TPH MecsIa)
OCYILLIECTBIIsIET NpoBepKy Oubmmoreunoro ¢onga Ilkonbl Ha mnpeaMeT HaIM4Yus B HEM
JOKYMEHTOB, BKIoueHHbIX B ®OCOM, nyrem cBepku DOCOM co crpaBouHo-
O6ubauorpadguueckum annaparom QoHja.

[Tpu BBIsSIBIEHNHU TOKYMEHTa, BKiIoueHHOro B @COM, Ha 3Tane KoMIuiekToBaHus GoHaa
YKa3aHHBII TOKYMEHT He MOJUIEKUT BKIIOUEHHIO B OubnroTeunsiit pony [kombl.

B ciydae BeIBNIEHUS TOKyMEHTa, BKItoUeHHOro B @COM 1 yxxe Haxojsmierocs B GoHe
oubnmuoreku Illkombl, MOKYMEHT WUCKIIOYaeTcs w3 OuOmuoTedHoro ¢oHIAa U TOJJICKUT
YHUUYTOKEHUIO.

6. Ilopsaok mosib30BaHUsA OMOJIMOTEKOM

6.1. 3anuce oOyuaromuxcst Ikonsl B OMOIMOTEKY MPOU3BOAUTCA IO CHHUCOYHOMY
COCTaBYy Kjacca B MHAMBUAYAJIbHOM TMOpPSAKE, NMEJarornyeckux U MHBIX padoTHUKOB IlIkoibl,
ponuTeneid  (MHBIX  3aKOHHBIX  IpeAcTaBUTENel) oOydaromuxcss — 1O  [acmopry.
[Tepeperucrpanus noiab3oBareneil OMOINOTEKH TPOU3BOIUTCS €KETOTHO.

6.2. JIOKyMEHTOM, TMOATBEPKIAIOIIUM MPaBO MOJIb30BaHUS OUOIMOTEKOW, SIBISAETCA
YUTATENBCKUN Gopmyisip. UnutaTenbCkuit Gopmynsap (GUKCHPYET AaTy BBLAAYH I0JIb30BATEIIO
JOKYMEHTOB M3 (poHIa OMOINOTEKH U MX BO3BpAILIEHUS B OUOIHOTEKY.

6.3. Ilopsiok 10JIB30BaHUsT A00OHEMEHTOM:
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6.3.1. Ilonp30oBarenu UMEIOT MPABO MOJYYUTh HA JIOM M3 MHOTOTOMHBIX W3JaHUN HE
0oJiee ABYX JOKYMEHTOB OJTHOBPEMEHHO.

6.3.2. MakcumalibHbIE CPOKH MOJIb30BAaHUS TOKYMEHTAMMU:

e y4eOHMKH, yueOHbIe TOCOOUS — yueOHBIi TOx;
e HAy4HO-NIOMYJISIpHAsi, TO3HABATEIbHAS, XY/I0KECTBEHHAsI INTEpaTypa — OJUH MECHLL;
e TIEpUOAMYECKUE U3JaHUS, U3/IaHUs MOBBILICHHOTO crpoca — 15 qHeil.

6.3.3. Tlonb3oBaTenu MOTYT NPOAJIUTH CPOK MOJb30BAHUS JOKYMEHTaMH, €CJIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHX MOJIb30BATENECH.

6.4. [TopsiIoK MOJB30BAHUS YUTATBHBIM 3QJI0M.

6.4.1. JlokyMeHTHI, TpelHa3HAYCHHBIC /I pa0dOThl B YHTAIHLHOM 3alie, HAa JOM HE
BBIJIAIOTCHI.

6.4.2. DHUUKIIONEIUH, CIIPABOYHUKU, PEIKHUE, [ICHHBIE U MMEIOIINECS B €IMHCTBEHHOM
IK3EMIUISPE TOKYMEHTHI BBIAIOTCS TOJIBKO JIJIS paOOTHI B YUTAITLHOM 3aJIe.

6.5. [Topsiiok paboThl C KOMITBIOTEPOM, PACTIOIOKEHHBIM B OHMOIMOTEKE.

6.5.1. PaboTa ¢ KOMIIBIOTEPOM YYaCTHHKOB OOpa30BaTEIbHOIO MPOLiecca MPOU3BOIUTCS
1o rpaduky, yrBepkaeHHOMY qupekTopoM LIIKoJbl, M B MPUCYTCTBUU MeAarora - OubImoTexKaps.

6.5.2. Pazpemaetcst pabora 3a OJHUM IEPCOHATIBHBIM KOMIBIOTEPOM He Oojee IBYX
YEJIOBEK OJIHOBPEMEHHO.

6.5.3. Tlonp30Barenb UMEET MpaBo padboOTaTh C COOCTBEHHBIM HOCHUTENEM WH(pOpMAIHU
MOCJIE MPEABAPUTEIHHOTO TECTUPOBAHUS €T0 MEeIaroroM - OUOIMOTEKapEM.

6.5.4. Ilo Bcem BompocaMm MOUCKa MH(OpPMALMM B MHTEPHETE IOJH30BATENb JOJDKEH
oOpaiatecsi K memarory - OMOIMoTeKapro; 3ampelniaercs oOpallleHHe K pecypcaM HHTEpHeTa,
MPEeIoIararoIuM OTLIaTY.

6.5.5. Pabota ¢ KOMIBIOTEPOM TMPOHU3BOAUTCS COTIACHO YTBEP)KICHHBIM CaHUTAPHO-
TUTHUEHUYECKUM TPEeOOBAHUSIM.

7. [IpaBa u 00513aHHOCTH OUOJINOTEKHU

7.1. Ilenaror — 6uOIMOTEKAPh UMEET MPABO:

®  CaMOCTOSTENILHO BBIOMpATh (POPMBI, CPEICTBA U METO bl OMOIMOTEYHO-MH(DOPMAIIHIOHHOTO
o0CITy’)KMBaHUsI 00pa30BaTEILHOTO W BOCIHUTATEIBHOTO IIPOIECCOB B COOTBETCTBUU C
[ENSIMU 1 3a/1a4aMU, yKa3aHHBIMH B yCTaBe 00pa30BaTeIbHON OpraHW3aliy U TIOJI0KESHUU
0 OHOIHOTEKE;

® TPOBOJIUTH B YCTAHOBJICHHOM TOpsAKE (aKyIbTATUBHBIC 3aHATHS, YPOKH M KPYKKH
6ubauoreyHo-61OIMOrpaduuecKrux 3HaHUI U HHHOPMALMOHHON KYJIBTYPHI;

®  OMNpeaeNisITh HCTOYHUKH KOMILJIEKTOBAHUS MH()OPMAIIMOHHBIX PECYPCOB;

® U3bIMAaTh U PEAIN30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBMM C MHCTPYKLHUEH IO
yueTy 6ubinoreyHoro GpoHma;

e yYacTBOBaTh B YIPABJICHWU OOpA30BATEIBHON OpraHHM3alWU B TOPSAKE, OMpPEaesIieMOM
yCTaBOM,;

® y4YacTBOBAaTh B COOTBETCTBHU C 3aKoHOAATelbcTBOM P® B pabore OUOIMOTEUHBIX
acCoIMallii NN COI030B.

7.2. Ilenaror — 6ubaMOTEKaph 00s3aH:
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00€ecIeunTh TOJIb30BATENIIM BO3MOYKHOCTh PabOThl ¢ HWH(POPMAIMOHHBIMU pECypcaMu
OMOJINOTEKH;

UH(POPMHUPOBATH TOIH30BATENICH O BUIAX MPEIOCTABISIEMbIX OUOINOTEKOM YCIyT;
OCYILECTBIISITh TJIAHOBBIE W BHEIJIAHOBBIE MPOBEPKH OMOIMOTEYHOrO (POHMA, PEryssipHO
OCYIIECTBIISATh MPOBEPKY OuOIMOTEYHOro (QoHAa 00pa30oBaTENbHOW OpraHu3aluyd Ha
peIMeT HATMYKS B HEM JJOKYMEHTOB, BKIFOYEHHBIX B DCOM;

o0ecreunTh HAyYHYI0 OPTaHU3aII0 (OHIOB M KaTaJIoOTOB;

¢dopmupoBath (HOHIBI B COOTBETCTBHHM C YTBEPXKICHHBIMH (elIepaTbHBIMU TEPEUHIMU
y4eOHBIX W3JJaHWl, OCHOBHBIMH 00pa3oBaTebHbIMU Mporpammamu LlIkobl, HHTEpecamu,
MOTPEOHOCTSIMU U 3alPOCaMU BCEX KaTEropuil MOJIb30BaTENCH;

COBEPIIICHCTBOBATh nHpopManmoHHO-O0ubIHOorpaduIecKoe u OuOIMOTEYHOE
00CITy>)KMBaHHE TOJIb30BATEICH;

o0ecrieynBaTh ~ COXPAHHOCTh  HCIIOJNB30BAaHHMS ~ HOCUTENeW  mHoOpMamuu, WX
CHCTEMaTH3AIIHIO, Pa3MEIICHUE U XPaHCHHE;

o0ecrieynBaTh pPEXHUM pPabOTBl B COOTBETCTBUU C IOTPEOHOCTSMH IOJIb30BATENCH U
paboroi IIkoJbr;

OTYUTHIBATHCS B YCTAHOBJICHHOM TOPSIKE Tiepe ] AupekTopom [1Ikobr.

8. [IpaBa u 00513aHHOCTH MOJIb30BaTe el ONOIMOTEKH

8.1. [Tonp3oBareny OMOIUOTEKH UMEIOT MPABO:
noJy4yaTh TMOJHYI0 HMH(OpMaiui o coctaBe Oubamoreunoro ¢Gonma, MHHOPMAITMOHHBIX
pecypcax u IpeaocTaBIsieMbIX ONOIMOTEKOH ycyrax;
M0JIb30BATHCS CIIPABOYHO-OMOIMOrpapruecKuM anmnaparomM OUOINOTEKH;
MOJTy4aTh KOHCYIbTAIIMOHHYIO MIOMOIIb B TOMCKE W BHIOOPE HCTOYHUKOB HH(DOPMALINH;
MoJly4yaTh BO BPEMEHHOE TOJb30BaHHWE HAa a0OHEMEHTE M B YUTAIBLHOM 3alie MeYaTHbhIE
U3JIaHUs, ayAMOBU3YyalbHbIE JOKYMEHTHI U APYTUe UCTOYHUKU HHPOPMAIIHH;
NIPO/IJTIEBATh CPOK TOJIH30BAHUS TOKYMEHTAMU;
noJlyyaTb TeMaTH4eckue, ¢akrorpapuyeckue, yTouHsAIUEe U Oubnnorpaduyeckue
CIIPaBKHU Ha OCHOBE (poHIa OMOINOTEKH;
MOJTy4yaTh KOHCYJIBTAIMOHHYIO TIOMOIIb B paboTe ¢ WHQOpMAIMed TpH MOJIb30BaHUU
AJIEKTPOHHBIM U MHBIM 000PYIOBAaHUEM;
y4acTBOBATh B MEPONPUATHUSAX, IPOBOUMBIX OUOIHOTEKOM.

8.2. [Tonmp3oBareny OMOIMOTEKH 00S3aHBbI:
coOIOAaTh MpaBuIIa MOJIb30BAHUS OMOTNOTEKOM;
OepeXHO OTHOCUTKLCS K MPOU3BEICHUSM IedaTh (He BBIPHIBATh, HE 3arM0aTh CTPAHMII, HE
JeNaTh B KHHTAX IOJAYEPKUBAHWN, IIOMETOK), HWHBIM JIOKYMEHTaM Ha Pa3IUYHBIX
HOCHUTEJISIX, 000pYI0OBaHUIO, MHBEHTAPIO;
MIOJICP’KUBATh TIOPSIOK PACCTAaHOBKH JOKYMEHTOB B OTKPBITOM JIOCTyIE OMOJIHOTEKH,
pacIoI0kKEHHUS KapTOUYeK B KaTaJIOrax M KapTOTeKax;
MOJIb30BAaThCA LIEHHBIMH M CIPABOYHBIMM JOKYMEHTaMH TOJBKO B IOMEIICHUU
OMOJIMOTEKH;
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e y0eauThCS TPU MOJYYCHHUU JAOKYMEHTOB B OTCYTCTBHM JE(EKTOB, a MpU OOHAPYKECHUH
npouHpopMupoBaTh 00 ATOM  paboTHMKa OuOMMoTekH. (OTBETCTBEHHOCTh  3a
oOHapy>KEeHHBIE IEPEKTHI B CIABAEMbBIX JOKYMEHTAX HECET MOCIECIHUI 0Ib30BaTelb;

® DACIUCHIBATBCSI B YHUTATENBCKOM (opMynsipe 3a KaKAbIH MOJYYCHHBIH JTOKYMEHT
(uckmouenue: odyyaronuecs 1—4-x KIaccoB);

e BO3BpalaTh JOKYMEHTHI B OMOJIHOTEKY B yCTAaHOBJICHHBIE CPOKHU;

® 3aMEHATh JOKYMEHTHI OMOJMOTEKH B ClIydae MX YTpPaThl WU MOPYH UM PaBHOICHHBIMH
1100 KOMIIEHCHpOBATh yIepOd B pa3Mepe, YCTAHOBICHHOM IMPAaBHJIAMH I10Jb30BAaHUS
OMOIINOTEKO;

® TIOJHOCTBIO PACCUUTATHCSA C OMOJIMOTEKOW MO MCTEUCHHHM CPOKAa OOYYEHHS WM PadOTHI B
[Ixoue.

9. Jaka0YNTEJbHbIC MOJOKeHUS.

9.1. Hacrosmiee INonoxenue o oundmmnoreke MbOY COIL Ne 92 sBisteTcsd JIOKaJIbHBIM
HOPMAaTUBHBIM aKkTOM, npuHuMaercsi Ha llemarormueckom coBere Ilkonbl U yTBepxkaaeTcs
npuka3om aupekropa IIkossl.

9.2. Bce u3MeHeHusl ¥ AOTIOIHEHUS, BHOCUMEBIE B HacTosmee [Tonoxenue, ohopMIIIOTCS
B IHMCbMEHHOM (opMe B COOTBETCTBUHM JICHCTBYIOIIMM 3aKOHOJAATENbCTBOM Poccuiickoit
®denepauuu.

9.3 Ilonoxenue o 6ubnuorexke MBOY COIIl Ne 92 npuHuMaeTcsi Ha HEOIPEIEICHHbBIN
cpok. M3menenust u momnonHeHus K [1o10KeHNI0O MPUHUMAIOTCS B TIOPAJIKE, MPETyCMOTPEHHOM
1. 5.1 Hactosmero IlomoxeHus.

9.4. Ilocne npunsaTus [lonoxenus (MM U3MEHEHUH U TOTOJHEHHWH OTJENBbHBIX MyHKTOB
Y pa3/ie]ioB) B HOBOW pelaKIMK MPeAbIAyIlas pelakilis aBTOMAaTHYECKH YTPAaulBaeT CUTY.
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